
”POINTING TOWARDS PROGRESS” Pontiac Housing Commission

132 Franklin Boulevard
Pontiac, Michigan 48341

(248) 338-4551
Fax (248) 338-7996

Application Guidelines

Dear Applicant:

Thank you for your interest in obtaining housing through the Pontiac Housing
Commission. Public Housing sites are as follows: Woodland Heights Apartment
Complex.

If you are interested in applying for the site referenced above, you must be eighteen (18)
years of age or older. Your security deposit and monthly rental amount are based upon
30% of your gross annual income at all sites.

Woodland Heights Apartments are located at 120 N. Edith St. in the City of Pontiac.

In order to apply at the above referenced sites, you must first do the following:

***PLEASE READ CAREFULLY***

Take the application home and fill it out completely. Do not leave any questions
unanswered. For questions that do not apply, answer no, none, or not applicable (N/A).

****YOU MUST PROVIDE THIS OFFICE WITH ALL ORIGINAL DOCUMENTS****
● Birth certificate(s)
● Social Security Card(s)
● Valid Driver’s license or Michigan State ID card for all person’s listed on

this application eighteen (18) years of age or older.

CRIMINAL BACKGROUND CHECK
● You do not need to obtain a county clearance unless you have been convicted of

a crime other than a traffic violation.
PLEASE NOTE

● Do not remove any forms from your application packet. Use Not Applicable (N/A)
if the requested information does not apply to you.

Once you have obtained/completed all of the above information, you will then need to
return the completed application to Woodland Heights Apartments for processing.

PLEASE NOTE: THIS APPLICATION WILL NOT BE CONSIDERED COMPLETE
WITHOUT THE ABOVE REFERENCED ITEMS. THE PROCESSING OF YOUR
APPLICATION WILL BE DELAYED IF THERE IS MISSING OR INCOMPLETE
INFORMATION.



”POINTING TOWARDS PROGRESS” Pontiac Housing Commission

Due to the high volume of applications we receive, we ask that you DO NOT CONTACT
OUR OFFICE regarding the status of your application. Once your application has been
processed, you will be notified via U.S. Mail ONLY regarding the status of your
application.

The average wait time for the processing of your application is approximately twelve (12)
to twenty-four (24) months.

THE PONTIAC HOUSING COMMISSION AND THE LEASING DEPARTMENT WOULD LIKE TO THANK
YOU FOR SHOWING INTEREST IN WOODLAND HEIGHTS. WE ARE A BUSINESS COMMITTED TO
EXCELLENCE THROUGH AN EFFICIENT PROCESS AND PROVIDING QUALITY HOUSING BY
CREATING AN ENVIRONMENT WHICH PROVIDES OUR CUSTOMERS WITH AN OPPORTUNITY TO
ACCESS RESOURCES, WITH THE EXPECTATION THAT OUR COMMUNITIES WILL BE A SAFE AND
SECURE PLACE FOR RESIDENTS TO REALIZE THEIR FULL POTENTIAL.

LEASING AND OCCUPANCY
PONTIAC HOUSING COMMISSION















”POINTING TOWARDS PROGRESS” Pontiac Housing Commission

132 Franklin Boulevard
Pontiac, Michigan 48341

(248) 338-4551
Fax (248) 338-7996

Residents Only; Fill out highlighted areas.

Name of Employee: Name of Employer:

_____________________________ _____________________________

Address: Fax or Address:

_____________________________ _____________________________

Social Security Number: Attn:

_____________________________ _____________________________

Authorization to release information to be completed by employer:

Gross earnings during the past 12 months: ___________________________________________________

Average Number of hours per work week: ____________________________________________________

Straight time: ___________________________________________________________________________

Overtime: ______________________________________________________________________________

Previous base pay rates (if still employed) Effective Dates:

$_______ Per _____________________ ____________________________
$_______ Per _____________________ ____________________________
$_______ Per _____________________ ____________________________

Current Average number of hours per workweek: ______________________________________________

Straight time: ___________________________________________________________________________

Overtime: ______________________________________________________________________________

Current base pay rate:
$_______ Per _____________________ Date Effective:_________________

Expected change in rate of pay: _____________________________      New Rate: ___________________
Date: __________________________________________________
Overtime is paid at the rate of $ _____________________________
Amount of Bonus, Incentive pay, Commission and/or Tips: ____________________ Per _______________

If seasonal or sporadic employment, give lay off periods: _______________________________________










